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REQUISITION FORM
JOB DESCRIPTION FOR THE POST
Assistont Dinecton (F\dw'ﬂ)(ﬁs' I
Main Responsibilities and Tasks

1. Provide administrative and logistic support to the management including officers and officials.

2. Ensure repair & maintenance of all office equipment’s building furniture and transport.
3' Maintain all record of employees of the functional unit.
4. Any other task/duty assigned by higher authorities.

Occaslonal Tasks and Responsibilities

1. Any other task/duty assigned by higher authorities.



